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2:105 Ethics and Gift Ban

Prohibited Political Activity

The following precepts govern political activities being conducted by District employees and Board members:

1. No employee shall intentionally perform any "political activity" during any "compensated time," as those terms are defined
herein.

2. No Board member or employee shall intentionally use any District property or resources in connection with any political
activity.

3. At no time shall any Board member or employee intentionally require any other Board member or employee to perform any
political activity: (a) as part of that Board member's or employee's duties, (b) as a condition of employment, or (c) during
any compensated time off, such as, holidays, vacation, or personal time off.

4. No Board member or employee shall be required at any time to participate in any political activity in consideration for that
Board member or employee being awarded additional compensation or any benefit, whether in the form of a salary
adjustment, bonus, compensatory time off, continued employment or otherwise; nor shall any Board member or employee
be awarded additional compensation or any benefit in consideration for his or her participation in any political activity.

A Board member or employee may engage in any activity that: (1) is otherwise appropriate as part of his or her official duties, or
(2) is undertaken by the individual on a voluntary basis that is not prohibited by this policy.

Limitations on Receiving GiftsPRESSPlus1

Except as permitted by this policy, no Board member or employee, and no spouse of or immediate family member living with a
Board member or employee shall intentionally solicit or accept any "gift" from any "prohibited source," as those terms are
defined herein, or that is otherwise prohibited by law or policy. No prohibited source shall intentionally offer or make a gift that
violates this policy.

The following are exceptions to the ban on accepting gifts from a prohibited source:

1. Opportunities, benefits, and services that are available on the same conditions as for the general public.
2. Anything for which the Board member or employee, or his or her spouse or immediate family member, pays the fair market

value.
3. Any: (a) contribution that is lawfully made under the Election Code, or (b) activities associated with a fundraising event in

support of a political organization or candidate.
4. Educational materials and missions.
5. Travel expenses for a meeting to discuss business.
6. A gift from a relative, meaning those people related to the individual as father, mother, son, daughter, brother, sister, uncle,

aunt, great aunt, great uncle, first cousin, nephew, niece, husband, wife, grandfather, grandmother, grandson,
granddaughter, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather,
stepmother, stepson, stepdaughter, stepbrother, stepsister, half brother, half sister, and including the father, mother,
grandfather, or grandmother of the individual's spouse and the individual's fiancé or fiancée.

7. Anything provided by an individual on the basis of a personal friendship unless the recipient has reason to believe that,
under the circumstances, the gift was provided because of the official position or employment of the recipient or his or her
spouse or immediate family member and not because of the personal friendship. In determining whether a gift is provided
on the basis of personal friendship, the recipient shall consider the circumstances under which the gift was offered, such
as: (a) the history of the relationship between the individual giving the gift and the recipient of the gift, including any
previous exchange of gifts between those individuals; (b) whether to the actual knowledge of the recipient the individual
who gave the gift personally paid for the gift or sought a tax deduction or business reimbursement for the gift; and (c)
whether to the actual knowledge of the recipient the individual who gave the gift also at the same time gave the same or
similar gifts to other Board members or employees, or their spouses or immediate family members.

8. Food or refreshments not exceeding $75 per person in value on a single calendar day; provided that the food or
refreshments are: (a) consumed on the premises from which they were purchased or prepared; or (b) catered. "Catered"
means food or refreshments that are purchased ready to consume which are delivered by any means.

9. Food, refreshments, lodging, transportation, and other benefits resulting from outside business or employment activities
(or outside activities that are not connected to the official duties of a Board member or employee), if the benefits have not
been offered or enhanced because of the official position or employment of the Board member or employee, and are
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customarily provided to others in similar circumstances.
10. Intra-governmental and inter-governmental gifts. "Intra-governmental gift" means any gift given to a Board member or

employee from another Board member or employee, and "inter-governmental gift" means any gift given to a Board
member or employee from an officer or employee of another governmental entity.

11. Bequests, inheritances, and other transfers at death.
12. Any item or items from any one prohibited source during any calendar year having a cumulative total value of less than

$100.

Each of the listed exceptions is mutually exclusive and independent of every other.

A Board member or employee, his or her spouse or an immediate family member living with the Board member or employee,
does not violate this policy if the recipient promptly takes reasonable action to return a gift from a prohibited source to its source
or gives the gift or an amount equal to its value to an appropriate charity that is exempt from income taxation under Section
501(c)(3) of the Internal Revenue Code.

Enforcement

The Board President and Director shall seek guidance from the Board attorney concerning compliance with and enforcement of
this policy and State ethics laws. The Board may, as necessary or prudent, appoint an Ethics Advisor for this task.

Written complaints alleging a violation of this policy shall be filed with the Director or Board President. If attempts to correct any
misunderstanding or problem do not resolve the matter, the Director or Board President shall, after consulting with the Board
attorney, either place the alleged violation on a Board meeting agenda for the Board's disposition or refer the complainant to
Board policy 2:260, Uniform Grievance Procedure. A Board member who is related, either by blood or by marriage, up to the
degree of first cousin, to the person who is the subject of the complaint, shall not participate in any decision-making capacity for
the Board. If the Board finds it more likely than not that the allegations in a complaint are true, it shall notify the State's Attorney
and/or consider disciplinary action for the employee.

Definitions

Unless otherwise stated, all terms used in this policy have the definitions given in the State Officials and Employees Ethics Act, 5
ILCS 430/1-5.

"Political activity" means:

1. Preparing for, organizing, or participating in any political meeting, political rally, political demonstration, or other political
event.

2. Soliciting contributions, including but not limited to the purchase of, selling, distributing, or receiving payment for tickets for
any political fundraiser, political meeting, or other political event.

3. Soliciting, planning the solicitation of, or preparing any document or report regarding anything of value intended as a
campaign contribution.

4. Planning, conducting, or participating in a public opinion poll in connection with a campaign for elective office or on behalf
of a political organization for political purposes or for or against any referendum question.

5. Surveying or gathering information from potential or actual voters in an election to determine probable vote outcome in
connection with a campaign for elective office or on behalf of a political organization for political purposes or for or against
any referendum question.

6. Assisting at the polls on Election Day on behalf of any political organization or candidate for elective office or for or against
any referendum question.

7. Soliciting votes on behalf of a candidate for elective office or a political organization or for or against any referendum
question or helping in an effort to get voters to the polls.

8. Initiating for circulation, preparing, circulating, reviewing, or filing any petition on behalf of a candidate for elective office or
for or against any referendum question.

9. Making contributions on behalf of any candidate for elective office in that capacity or in connection with a campaign for
elective office.

10. Preparing or reviewing responses to candidate questionnaires.
11. Distributing, preparing for distribution, or mailing campaign literature, campaign signs, or other campaign material on

behalf of any candidate for elective office or for or against any referendum question.
12. Campaigning for any elective office or for or against any referendum question.
13. Managing or working on a campaign for elective office or for or against any referendum question.
14. Serving as a delegate, alternate, or proxy to a political party convention.
15. Participating in any recount or challenge to the outcome of any election.
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With respect to an employee whose hours are not fixed, "compensated time" includes any period of time when the employee is
on premises under the control of the District and any other time when the employee is executing his or her official duties,
regardless of location.

"Prohibited source" means any person or entity who:

1. Is seeking official action by: (a) a Board member, or (b) an employee, or by the Board member or another employee
directing that employee;

2. Does business or seeks to do business with: (a) a Board member, or (b) an employee, or with the Board member or
another employee directing that employee;

3. Conducts activities regulated by: (a) a Board member, or (b) an employee or by the Board member or another employee
directing that employee;

4. Has an interest that may be substantially affected by the performance or non-performance of the official duties of the Board
member or employee;

5. Is registered or required to be registered with the Secretary of State under the Lobbyist Registration Act, except that an
entity does not become a prohibited source merely because a registered lobbyist is one of its members or serves on its
board of directors; or

6. Is an agent of, a spouse of, or an immediate family member living with a prohibited source.

"Gift" means any gratuity, discount, entertainment, hospitality, loan, forbearance, or other tangible or intangible item having
monetary value including but not limited to, cash, food and drink, and honoraria for speaking engagements related to or
attributable to government employment or the official position of a Board member or employee.

LEGAL REF.:5 ILCS 430/, State Officials and Employees Ethics Act.

10 ILCS 5/9-25.1, Election Interference Prohibition Act.

CROSS REF.:2:100 (Board Member Conflict of Interest), 4:60 (Purchases and Contracts), 5:120 (Employee Ethics; Conduct;
and Conflict of Interest)

ADOPTED:January 21, 2014

PRESSPlus Comments

PRESSPlus 1.  This policy is unchanged. A footnote is updated in response to 30 ILCS 708/, the Grant Accountability
Transparency Act (GATA) and federal procurement standards, and the text is provided here for informational purposes.

5 ILCS 430/10-10 through 10-30 (Gift Ban); 30 ILCS 708/ (Grant Accountability Transparency Act (GATA)); and 2 C.F.R.
§200.318(c)(1)(uniform federal procurement standards prohibit board members from soliciting or accepting gratuities, favors, or
anything of monetary value from contractor performing work under a contract supported by a federal grant  award). GATA adopts
the uniform federal rules for State agencies’ administration of eligible State and federal grants.

Generally, 2 C.F.R. §200.318(c)(1) prohibits employees, officers, or agents of a school district from participating in the selection,
award, or administration of a contract supported by a federal award if they have a real or apparent conflict of interest. For more
discussion on conflict of interest, see sample policy 2:100, Board Member Conflict of Interest. Specifically, 2 C.F.R.
§200.318(c)(1) requires school districts to “set standards for situations in which the gift is an unsolicited item of nominal value
(standards),” along with “disciplinary actions to be applied for violations (disciplinary actions)” without defining nominal value.

To avoid confusion and because 2 C.F.R. §200.318(c)(1) provides flexibility to school boards regarding setting standards and
disciplinary actions, sample policy 2:100, Board Member Conflict of Interest, refers to this sample policy’s subheads:
Limitations on Receiving Gifts in the Ethics Act at 5 ILCS 430/10-10 – 10-30 (for the federal regulation’s standards), and
Enforcement at 5 ILCS 430/50-5 (discussing the specific penalties available under the Ill. Ethics Act for the federal regulation’s
disciplinary actions).

If a board wishes to develop further standards and disciplinary actions than the Gift Ban section of the SOEEA requires, consult
the board attorney.

For further discussion, see the Grant Accountability and Conflicts of Interest section in the Ill. Council of School Attorneys’
publication, Answers to FAQs, Conflict of Interest and Incompatible Offices at: www.iasb.com/law/COI_FAQ.pdf.

Issue 98, May/June 2018
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The Black Hawk Area Special Education District SEJA #865 \ SECTION 2 - GOVERNING BOARD \

Document Status: 5-Year-Review - Not Reviewed, Leave Previous
Date

2:170 Procurement of Architectural, Engineering, and Land Surveying Services

The Governing Board selects architects, engineers, and land surveyors to provide professional services to the District on the
basis of demonstrated competence and qualifications, and in accordance with State law.

LEGAL REF.:

Shively v. Belleville Township High Special Education District 201, 769 N.E.2d 1062 (Ill.App.5, 2002), appeal denied.

40 U.S.C. §541.

50 ILCS 510/0.01 et seq.

105 ILCS 5/10-20.21.

ADOPTED:May 21, 2014
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Document Status: Draft Update – District

2:260 Uniform Grievance Procedure

Students, parents/guardians, employees, or community members should notify any District Complaint Manager if they believe
that the Governing Board, its employees, or its agents have violated their rights guaranteed by the State or federal Constitution,
State or federal statute, or Board policy, or have a complaint regarding any one of the following:PRESSPlus1

1. Title II of the Americans with Disabilities Act
2. Title IX of the Education Amendments of 1972
3. Section 504 of the Rehabilitation Act of 1973
4. Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq.
5. Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. §2000e et seq.
6. Sexual harassment (State Officials and Employee Ethics Act, Illinois Human Rights Act, Title VII of the Civil Rights Act of

1964, and Title IX of the Education Amendments of 1972)PRESSPlus2

7. Breastfeeding accommodations for students, 105 ILCS 5/10-20.60  (P.A. 100-29, final citation pending)
8. Bullying, 105 ILCS 5/27-23.7
9. The misuse of funds received for services to improve educational opportunities for educationally disadvantaged or

deprived children
10. Curriculum, instructional materials, programs
11. Victims’ Economic Security and Safety Act, 820 ILCS 18
12. Illinois Equal Pay Act of 2003, 820 ILCS 112
13. Provision of services to homeless students
14. Illinois Whistleblower Act, 740 ILCS 174/
15. Misuse of genetic information (Illinois Genetic Information Privacy Act (GIPA), 410 ILCS 513/ and Titles I and II of the

Genetic Information Nondiscrimination Act (GINA), 42 U.S.C. §2000ff et seq.

The Complaint Manager will first attempt to resolve complaints without resorting to this grievance procedure. If a formal
complaint is filed under this policy, the Complaint Manager will address the complaint promptly and equitably. A student and/or
parent/guardian filing a complaint under this policy may forego any informal suggestions and/or attempts to resolve it and may
proceed directly to thethis grievance procedure. The Complaint Manager will not require a student or parent/guardian
complaining of any form of harassment to attempt to resolve allegations directly with the accused (or the accused’s
parents/guardians); this includes mediation.

Right to Pursue Other Remedies Not ImpairedPRESSPlus3

The right of a person to prompt and equitable resolution of a complaint filed hereunder this policy shall not be impaired by the
person’s pursuit of other remedies, e.g., criminal complaints, civil actions, etc. Use of this grievance procedure is not a
prerequisite to the pursuit of other remedies and use of this grievance procedure does not extend any filing deadline related to
the pursuit of other remedies. If a person is pursuing another remedy subject to a complaint under this policy, the District will
continue with a simultaneous investigation under this policy.

Deadlines

All deadlines under this policy may be extended by the Complaint Manager as he or she deems appropriate. As used in this
policy, school business days means days on which the District’s main office is open.

Filing a Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure may do so by filing a
complaint with any District Complaint Manager. The Complainant shall not be required to file a complaint with a particular
Complaint Manager and may request a Complaint Manager of the same sex. The Complaint Manager may request the
Complainant to provide a written statement regarding the nature of the complaint or require a meeting with the
parent(s)/guardian(s) of a student. The Complaint Manager shall assist the Complainant as needed.

For any complaint alleging bullying and/or cyber-bullying of students, the Complaint Manager shall process and review the
complaint according to Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment, in addition
to any response required by this policy. For any complaint alleging sexual harassment or other violation of Board policy 5:20,
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Workplace Harassment Prohibited, the Complaint Manager shall process and review the complaint according to that policy, in
addition to any response required by this policy 2:260, Uniform Grievance Procedure.

Investigation

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the investigation on his or her
behalf. The Complaint Manager shall ensure both parties have an equal opportunity to present evidence during an investigation.
If the Complainant is a student, under 18 years of age, the Complaint Manager will notify his or her parent(s)/guardian(s) that they
may attend any investigatory meetings in which their child is involved. The complaint and identity of the Complainant will not be
disclosed except: (1) as required by law or this policy, (2) as necessary to fully investigate the complaint, or (3) as authorized by
the Complainant.

The identity of any student witnesses will not be disclosed except: (1) as required by law or any collective bargaining agreement,
(2) as necessary to fully investigate the complaint, or (3) as authorized by the parent/guardian of the student witness, or by the
student if the student is 18 years of age or older.

The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint under this policy about the status of the
investigation. Within 30 school business days of the date the complaint was filed, the Complaint Manager shall file a written
report of his or her findings with the Director. The Complaint Manager may request an extension of time. The Director will keep
the Board informed of all complaints.

If a complaint of sexual harassment contains allegations involving the Superintendent, the written report shall be filed directly with
the Board, which will make a decision in accordance with paragraph four of the following section of this policy. The Director will
keep the Board informed of all complaints.

Decision and Appeal

Within five school business days after receiving the Complaint Manager’s report, the Director shall mail his or her written
decision to the Complainant and the accused by first class U.S. mail as well as to the Complaint Manager. All decisions shall be
based upon the preponderance of evidence standard.

Within 10 school business days after receiving the Director’s decision, the Complainant or the accused may appeal the decision
to the Governing Board by making a written request to the Complaint Manager. The Complaint Manager shall promptly forward
all materials relative to the complaint and appeal to the Governing Board.

Within 30 school business days, the Board shall affirm, reverse, or amend the Superintendent’s decision or direct the
Superintendent to gather additional information. Within five school business days of the Board’s decision, the Superintendent
shall inform the Complainant and the accused of the Board’s action.

For complaints containing allegations involving the Director, within 30 school business days after receiving the Complaint
Manager’s report, the Board shall mail its written decision to the Complainant and the accused by first class U.S. mail as well as
to the Complaint Manager.  

This policy shall not be construed to create an independent right to a hearing before the Director or Governing Board. The failure
to strictly follow the timelines in this grievance procedure shall not prejudice any party.

Appointing a Nondiscrimination Coordinator and Complaint Managers

The Director shall appoint a Nondiscrimination Coordinator to manage the District’s efforts to provide equal opportunity
employment and educational opportunities and prohibit the harassment of employees, students, and others. The
Nondiscrimination Coordinator also serves as the District’s Title IX Coordinator.

The Director shall appoint at least one Complaint Manager to administer the complaint process in this policy. If possible, the
Director will appoint two Complaint Managers, one of each gender. The District’s Nondiscrimination Coordinator may be
appointed as one of the Complaint Managers.

The Director shall insert into this policy and keep current the names, addresses, and telephone numbers of the
Nondiscrimination Coordinator and the Complaint Managers.

Nondiscrimination Coordinator:
Christan Schrader

Name

4670-11th St., East Moline, IL  61244

Address
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cschrader@bhased.org

Email

309-796-2500

Telephone

Complaint Managers:
Christan Schrader Dawn Swanson

Name

4670-11th St., East Moline, IL  61244

Name

4670-11th St., East Moline, IL  61244

Address

cschrader@bhased.org

Address

dswanson@bhased.org

Email

309-796-2500

Email

309-796-2500

Telephone Telephone

LEGAL REF.:       

Age Discrimination in Employment Act, 29 U.S.C. §621 et seq.

Americans With Disabilities Act, 42 U.S.C. §12101 et seq.

Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. §2000e et seq.

Equal Pay Act, 29 U.S.C. §206(d).

Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq.

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq.

McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq.

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.

Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq.

Title IX of the Education Amendments, 20 U.S.C. §1681 et seq.

State Officials and Employees Ethics Act, 5 ILCS 430/70-5(a).

105 ILCS 5/2-3.8, 5/3-10, 5/10-20.7a, 5/10-20.60 (P.A. 100-29, final citation pending), 5/10-22.5, 5/22-19, 5/24-4, 5/27-1, 5/27-
23.7, and 45/1-15.

Illinois Genetic Information Privacy Act, 410 ILCS 513/.

Illinois Whistleblower Act, 740 ILCS 174/.

Illinois Human Rights Act, 775 ILCS 5/.

Victims’ Economic Security and Safety Act, 820 ILCS 180/, 56 Ill.Admin.Code Part 280.

Equal Pay Act of 2003, 820 ILCS 112/.

Employee Credit Privacy Act, 820 ILCS 70/.

23 Ill.Admin.Code §§1.240 and 200.40.

CROSS REF.:         2:105 (Ethics and Gift Ban), 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:20 (Sexual
Harassment), 5:30 (Hiring Process and Criteria), 6:120 (Education of Children with Disabilities), 6:140 (Education of Homeless
Children), 6:260 (Complaints About Curriculum, Instructional Materials, and Programs), 7:10 (Equal Educational Opportunities),
7:15 (Student and Family Privacy Rights), 7:20 (Harassment of Students Prohibited), 7:180 (Prevention of and Response to
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Bullying, Intimidation, and Harassment), 7:310 (Restrictions on Publications; Elementary Schools), 7:315 (Restrictions on
Publications; High Schools), 8:70 (Accommodating Individuals with Disabilities), 8:95 (Parental Involvement), 8:110 (Public
Suggestions and Concerns)PRESSPlus4

ADOPTED:            February 20, 2018

PRESSPlus Comments

PRESSPlus 1.  Including the phrase “guaranteed by the State or federal Constitution, State or federal statute, or Board policy”
broadens the scope of this policy beyond the items listed. Consult the board attorney regarding whether to retain this phrase
and/or to otherwise limit the scope of this policy.  Issue 97, January/February 2018

PRESSPlus 2.  The State Officials and Employees Ethics Act, 5 ILCS 430/70-5(a), amended by P.A. 100-554, requires school
districts to adopt an ordinance or resolution establishing a policy to prohibit sexual harassment by January 15, 2018. Though that
date has passed, there are no penalties in the law for failing to pass the resolution by that date. The policy must include, at a
minimum: (1) a prohibition on sexual harassment; (2) details on how an individual can report an allegation of sexual
harassment, including options for making a confidential report to a supervisor, ethics officer, Inspector General, or the Ill. Dept. of
Human Rights; (3) a prohibition on retaliation for reporting sexual harassment allegations, including availability of whistleblower
protections under the State Officials and Employees Ethics Act, the Whistleblower Act (740 ILCS 174/), and the Ill. Human
Rights Act (775 ILCS 5/); and (4) the consequences of a violation of the prohibition on sexual harassment and the consequences
for knowingly making a false report.  See policy 5:20, Workplace Harassment Prohibited.  Issue 97, January/February 2018

PRESSPlus 3.  The phrase “prompt and equitable resolution” comes from Title IX implementing regulation 34 C.F.R. §106.8(b)
which requires schools to “adopt and publish grievance procedures providing for prompt and equitable resolution of student and
employee complaints” of sex discrimination.  Issue 97, January/February 2018

PRESSPlus 4.  Cross References are added to policies that cross reference 2:260, note it as a mechanism to resolve a
complaint, or refer to it as providing opportunities for parental involvement.  Issue 97, January/February 2018
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The Black Hawk Area Special Education District SEJA #865 \ SECTION 4 - OPERATIONAL SERVICES \

Document Status: Draft Update – District

4:40 Incurring Debt

The District may borrow up to 50% of any State categorical or grant payments due and payable to the District, if a hardship
exists. Interest shall not be in excess of that provided for by the bond Authorization Act. Principal and interest shall be repaid
from the categorical or grant payments immediately upon receipt of those payments.

Bond Issue Obligations

In connection with the Board’s issuance of bonds, the Director shall be responsible for ensuring the District’s compliance with
federal securities laws, including the anti-fraud provisions of the Securities Act of 1933, as amended and, if applicable, the
continuing disclosure obligations under Rule 15c2-12 of the Securities Exchange Act of 1934, as amended.

Additionally, in connection with the Board’s issuance of bonds, the interest on which is excludable from gross income for federal
income tax purposes, or which enable the District or bond holder to receive other federal tax benefits, the Board authorizes the
Director to establish written procedures for post-issuance compliance monitoring for such bonds to protect their tax-exempt (or
tax-advantaged) status.

The Board may contract with outside professionals, such as bond counsel and/or a qualified financial consulting firm, to assist it
in meeting the requirements of this subsection.

LEGAL REF.:Securities Act of 1933, 15 U.S.C. §77a et seq.

Securities Exchange Act of 1934, 15 U.S.C. §78a et seq.

17 C.F.R. §240.15c2-12.

Bond Authorization Act, 30 ILCS 305/2 and 

Bond Issue Notification Act, 30 ILCS 352/1 et seq.

Local Government Debt Reform Act, 30 ILCS 350/.

Tax Anticipation Note Act, 50 ILCS 420/.

105 ILCS 5/17-16, 5/18-18, and 5/19-1 et seq.

CROSS REF.:4:10 (Fiscal and Business Management)

ADOPTED:January 16, 2007

Question 1. See Comment PRESSPlus 1. What title would the Board like to list in this policy as the person who performs the
duties described? You may enter Superintendent, Business Manager, Chief School Business Official, or another locally-
equivalent title.
Answer: Business Manager
Question 2. See Comment PRESSPlus 2. Has the Board adopted the new, optional subsection Bond Issue Obligations? Type
yes to adopt this language, or type no if the Board did not adopt the Bond Issue Obligations subsection.
Answer: no
Question 3. See Comment PRESSPlus 3. If the Board has adopted the optional Bond Issue Obligations section, the final
paragraph is optional. Type yes to adopt the final paragraph, or type no if the Board did not adopt the Bond Issue Obligations
subsection.
Answer: no
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4:80 Accounting and Audits

The District's accounting and audit services shall comply with the Requirements for Accounting, Budgeting, Financial
Reporting, and Auditing, as adopted by the Ill.inois State Board of Education (ISBE), State and federal laws and regulations,
and generally accepted accounting principles. Determination of liabilities and assets, prioritization of expenditures of
governmental funds, and provisions for accounting disclosures shall be made in accordance with government accounting
standards as directed by the auditor designated by the Board. The Director, in addition to other assigned financial
responsibilities, shall report monthly on the District's financial performance, both income and expense, in relation to the financial
plan represented in the budget.

Annual Audit

At the close of each fiscal year, the Director shall arrange an audit of the District funds, accounts, statements, and other financial
matters. The audit shall be performed by an independent certified public accountant designated by the Board and be conducted
in conformance with prescribed standards and legal requirements. A complete and detailed written audit report shall be
provided to each Board member and to the Director.

The Director shall annually, on or before October 15, submit an original and one copy of the audit to the Regional Director of
Schools.

Annual Financial Report

The Director or designee shall annually prepare and submit the Annual Financial Report on a timely basis using the form
adopted by the ISBE. The Director shall review and discuss the Annual Financial Report with the Board before it is submitted.

Inventories

The Director or designee is responsible for establishing and maintaining accurate inventory records that. The inventory record of
supplies and equipment shall include a description of each item, quantity, location, purchase date, and cost or estimated
replacement cost.

Disposition of District Property

The Director or designee shall notify the Board, as necessary, of the following so that the Board may consider its disposition: (1)
District personal property (property other than buildings and land) that is no longer needed for school purposes, and (2) school
site, building, or other real estate that is unnecessary, unsuitable, or inconvenient. Notwithstanding the above, the Director or
designee may unilaterally dispose of personal property of a diminutive value.

Taxable Fringe Benefits

The Director or designee shall: (1) require that all use of District property or equipment by employees is for the District's
convenience and best interests unless it is a Board-approved fringe benefit, and (2) ensure compliance with the Internal
Revenue Service regulations regarding when to report an employee's personal use of District property or equipment as taxable
compensation.

Controls for Revolving Funds and Petty Cash

Revolving funds and the petty cash system are established in Board policy 4:50, Payment Procedures. The Director shall: (1)
designate a custodian for each revolving fund and petty cash fund, (2) obtain a bond for each fund custodian, and (3) maintain
the funds in compliance with this policy, State law, and ISBE rules. A check for the petty cash fund may be drawn payable to the
designated petty cash custodian. Each revolving fund shall be maintained in a bank that has been approved by the Board and
established in an amount approved by the Superintendent consistent with the annual budget. All expenditures from these bank
accounts must be directly related to the purpose for which the account was established and supported with documentation,
including signed invoices or receipts. All deposits into these bank accounts must be accompanied with a clear description of
their intended purpose. The Director or designee shall include checks written to reimburse revolving funds on the Board's
monthly listing of bills indicating the recipient and including an explanation.

Control Requirements for Checks

The Board must approve all bank accounts opened or established in the District's or a District school's name or with the
District's Federal Employer Identification Number. Each revolving fund shall be maintained in a bank that has been approved by
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the Board and established in an amount approved by the Director consistent with the annual budget.

Internal Controls

The Director is primarily responsible for establishing and implementing a system of internal controls for safeguarding the
District's financial condition; the Board, however, will oversee these safeguards. The control objectives are to ensure efficient
business and financial practices, reliable financial reporting, and compliance with State law and Board policies, and to prevent
losses from fraud, waste, and abuse, as well as employee error, misrepresentation by third parties, or other imprudent employee
action.

The Director or designee shall annually audit the District's financial and business operations for compliance with established
internal controls and provide the results to the Board. The Board may from time-to-time engage a third-party to audit internal
controls in addition to the annual audit.

LEGAL REF.:

2 C.F.R. §200 et seq.

30 ILCS 708/, Grant Accountability and Transparency Act, implemented by 44 Ill.Adm.Code 7000 et seq.

105 ILCS 5/2-3.27, 5/2-3.28, 5/3-7, 5/3-15.1, 5/5-22, 5/10-21.4, 5/10-20.19, 5/10-22.8, and 5/17-1 et seq.

23 Ill.Admin.Code Part 100.

CROSS REF.:4:10 (Fiscal and Business Management), 4:50 (Payment Procedures), 4:55 (Use of Credit and Procurement
Cards), 4:90 (Activity Funds)

ADOPTED:February 21, 2012
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The Black Hawk Area Special Education District SEJA #865 \ SECTION 5 - PERSONNEL \ General Personnel \

Document Status: Draft Update – District

5:20 Workplace Harassment Prohibited

The School District expects the workplace environment to be productive, respectful, and free of unlawful discrimination, including
harassment. District employees shall not engage in harassment or abusive conduct on the basis of an individual’s race, religion,
national origin, sex, sexual orientation, age, citizenship status, disability, or other protected status identified in Board policy 5:10,
Equal Employment Opportunity and Minority Recruitment. Harassment of students, including, but not limited to, sexual
harassment, is prohibited by Board policy 7:20, Harassment of Students Prohibited.

The District will take remedial and corrective action to address unlawful workplace harassment, including sexual harassment.

Sexual Harassment Prohibited

The School District shall provide a workplace environment free of unwelcome sexual advances, requests for sexual favors, and
other verbal, or, physical, or other conduct, or communications constituting harassment on the basis of sex as defined and
otherwise prohibited by State and federal law.

District employees shall not make unwelcome sexual advances or request sexual favors or engage in any unwelcome conduct of
a sexual nature when: (1) submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s
employment; (2) submission to or rejection of such conduct by an individual is used as the basis for employment decisions
affecting such individual; or (3) such conduct has the purpose or effect of substantially interfering with an individual’s work
performance or creating an intimidating, hostile, or offensive working environment.  Sexual harassment prohibited by this policy
includes, but is not limited to, verbal, or physical, or other conduct. The terms intimidating, hostile, or offensive include, but are
not limited to, conduct which has the effect of humiliation, embarrassment or discomfort.  Sexual harassment will be evaluated in
light of all the circumstances.

Making a Complaint; Enforcement

A violation of this policy may result in discipline, up to and including discharge.  Any person making a knowingly false accusation
regarding harassment will likewise be subject to disciplinary action, up to and including discharge. An employee's employment,
compensation, or work assignment shall not be adversely affected by complaining or providing information about harassment.
Retaliation against employees for bringing bona fide complaints or providing information about harassment is prohibited (see
Board policy 2:260, Uniform Grievance Procedure).

Employees are encouraged to promptly report information regarding violations of this policy. Employees may choose to report to
a person of the employee's same gender. Every effort should be made to file such complaints as soon as possible, while facts
are known and potential witnesses are available.

Aggrieved employeespersons, whoif they feel comfortable doing so, should directly inform the person engaging in the harassing
conduct or communication that such conduct or communication is offensive and must stop.

Employees should report claims of harassment to the Nondiscrimination Coordinator and/or use the Board policy 2:260, Uniform
Grievance Procedure. Employees may choose to report to a person of the employee's same sex.  There are no express time
limits for initiating complaints and grievances under this policy; however, every effort should be made to file such complaints as
soon as possible, while facts are known and potential witnesses are available.

Whom to Contact with a Report or Complaint

An employee should report claims of harassment, including making a confidential report, to any of the following: his/her
immediate supervisor, the Building Principal, an administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager.
Employees may also report claims using Board policy 2:260, Uniform Grievance Procedure. If a claim is reported using Board
policy 2:260, then the Complaint Manager shall process and review the complaint according to that policy, in addition to any
response required by this policy 5:20, Workplace Harassment Prohibited.

The Director shall insert into this policy the names, addresses, and telephone numbers of the District's current Nondiscrimination
Coordinator and Complaint Managers.

Nondiscrimination Coordinator:
Christan Schrader

Name
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4670-11th St., East Moline, IL  61244

Address

cschrader@bhased.org

Email

309-796-2500

Telephone

Complaint Managers:
Christan Schrader Dawn Swanson

Name

4670-11th St., East Moline, IL  61244

Name

4670-11th St., East Moline, IL  61244

Address

cschrader@bhased.org

Address

dswanson@bhased.org

Email

309-796-2500

Email

309-796-2500

Telephone Telephone

Investigation Process

Supervisors, Building Principals, or administrators who receive a report or complaint of harassment must promptly forward the
report or complaint to the Nondiscrimination Coordinator or a Complaint Manager. A supervisor or administrator who fails to
promptly forward a report or complaint may be disciplined, up to and including discharge.

Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to the District’s duty to
investigate and maintain a workplace environment that is productive, respectful, and free of unlawful discrimination, including
harassment. The District shall investigate alleged workplace harassment when a Complaint Manager becomes aware of an
allegation, regardless of whether a written report or complaint is filed.

Enforcement

A violation of this policy may result in discipline, up to and including discharge. A violation of this policy by a third party will be
addressed in accordance with the authority of the Board in the context of the relationship of the third party to the District, i.e.,
vendor, parent, invitee, etc. Any employeeperson making a knowingly false accusation regarding harassment will likewise be
subject to disciplinary action, up to and including discharge.

Retaliation Prohibited
An employee's employment, compensation, or work assignment shall not be adversely affected by complaining or providing
information about harassment. Retaliation against employees for bringing bona fide complaints or providing information about
harassment is prohibited (see Board policy 2:260, Uniform Grievance Procedure), and whistleblower protection may be
available under the State Officials and Employees Ethics Act (5 ILCS 430/), the Whistleblower Act (740 ILCS 174/), and the Ill.
Human Rights Act (775 ILCS 5/).

An employee should report allegations of retaliation to his/her immediate supervisor, the Building Principal, an administrator, the
Nondiscrimination Coordinator, and/or a Complaint Manager.

Employees who retaliate against others for reporting or complaining of violations of this policy or for participating in the reporting
or complaint process will be subject to disciplinary action, up to and including discharge.

Recourse to State and Federal Fair Employment Practice Agencies

The District encourages all employees who have information regarding violations of this policy to report the information pursuant
to this policy. The following government agencies are available to assist employees: the Ill. Dept. of Human Rights and the U. S.
Equal Employment Opportunity Commission.

The Director shall also use reasonable measures to inform staff members and applicants of this policy, which shall include
reprinting this policy in the appropriate handbooks.
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LEGAL REF.:       

Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000e et seq., implemented by 29 C.F.R. §1604.11.

Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq., implemented by 34 C.F.R. Part 106.

State Officials and Employees Ethics Act, 5 ILCS 430/70-5(a).

Ill. Human Rights Act, 775 ILCS 5/2-101(E), 5/2-102(D), 5/2-102(E-5), 5/5-102, and 5/5-102.2.

56 Ill. Admin.Code Parts 2500, 2510, 5210, and 5220.

Burlington Industries v. Ellerth, 524 U.S. 742 (1998).

Crawford v. Metro. Gov’t of Nashville & Davidson County, 555 U.S. 271 (2009).

Faragher v. City of Boca Raton, 524 U.S. 775 (1998).

Franklin v. Gwinnett Co. Public Schools, 503 U.S. 60 (1992).

Harris v. Forklift Systems, 510 U.S. 17 (1993).                             

Jackson v. Birmingham Bd. of Educ., 544 U.S. 167 (2005).

Meritor Savings Bank v. Vinson, 477 U.S. 57 (1986).

Oncale v. Sundown Offshore Services, 523 U.S. 75 (1998).

Porter v. Erie Foods International, Inc., 576 F.3d 629 (7th Cir. 2009).

Sangamon County Sheriff’s Dept. v. Ill. Human Rights Com’n, 233 Ill.2d 125 (Ill. 2009).

Vance v. Ball State University, 133 S. Ct. 2434 (2013).

CROSS REF.:         2:260 (Uniform Grievance Procedure), 5:10 (Equal Employment Opportunity and Minority Recruitment), 7:20
(Harassment of Students Prohibited)

ADOPTED:            February 20, 2018
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The Black Hawk Area Special Education District SEJA #865 \ SECTION 5 - PERSONNEL \ Professional Personnel \

Document Status: Draft Update – District

5:200 Terms and Conditions of Employment and Dismissal

The Governing Board delegates authority and responsibility to the Director to manage the terms and conditions for the
employment of professional personnel. The Director shall act reasonably and comply with State and federal law. The Director is
responsible for making dismissal recommendations to the Board consistent with the Board’s goal of having a highly qualified,
high performing staff.  

Duty-Free Lunch, School Year and Day, Salary, Assignments and Transfers, Dismissal, Evaluation

Please refer to the Collective Bargaining Agreement Between Blackhawk Area Special Education District and
Blackhawk Area Special Education Association-IEA-NEA.

Employment Contracts

Upon initial employment and annually thereafter during continuous employment, each Administrative, Certified, and Licensed
employee shall be issued and required to sign a Contract of Employment stating the title of the position for which they are hired,
the compensation for the position, the length of time the position will be filled, and the date on which the benefits will begin to
accrue.

Multiple year contracts may be issued to Administrative Personnel employed by the District according to conditions established
by the Superintendents’ Advisory Committee and Governing Board and in accordance with the School Code.

School Social Worker Services Outside of District Employment

School social workers may not provide services outside of their District employment to any student(s) attending school in the
District. School social worker has the meaning stated in 105 ILCS 5/14-1.09a. 

Liability of Staff for Student Welfare

Professional staff members are responsible for the safety of students on the grounds and within District facilities.  Administrative
regulations and procedures are provided to minimize the occurrence of situations in which staff members may incur liability for
actions related to students.

LEGAL REF.:       

105 ILCS 5/10-19, 5/10-20.60 (P.A. 100-356, final citation pending), 5/14-1.09a, 5/18-8, 5/22.4, 5/24-16.5, 5/24-2, 5/24-8, 5/24-
9, 5/24-11, 5/24-12, 5/24-21, 5/24A-1 through 24A-20.

820 ILCS 260/1 et seq.

23 Ill.Admin.Code Parts 50 (Evaluation of Certified Employees) and 51 (Dismissal of Tenured Teachers).

Cleveland Bd. of Educ. v. Loudermill, 470 U.S. 532(1985).

CROSS REF.:         5:290 (Employment Termination and Suspensions), 6:20 (School Year Calendar and Day)

ADOPTED:      February 20, 2018
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The Black Hawk Area Special Education District SEJA #865 \ SECTION 6 - INSTRUCTION \

Document Status: 5-Year-Review - Needs Review

6:120 Education of Children with Disabilities

The District shall oversee the provision of a free appropriate public education in the least restrictive environment and necessary
related services to all children with disabilities enrolled in the Member Districts, as required by the Individuals With Disabilities
Education Improvement Act (IDEIA) and implementing provisions of the School Code, Section 504 of the Rehabilitation Act of
1973, and the Americans With Disabilities Act. The term "children with disabilities," as used in this policy, means children
between ages 3 and 21 (inclusive) for whom it is determined, through definitions and procedures described in the Illinois State
Board of Education's Special Education rules, that special education services are needed.

It is the intent of the District to ensure that students who are disabled within the definition of Section 504 of the Rehabilitation Act
of 1973 are identified, evaluated, and provided with appropriate educational services. Students may be disabled within the
meaning of Section 504 of the Rehabilitation Act even though they do not require services pursuant to the IDEIA.

For students eligible for services under IDEIA, the District shall oversee that BHASED and Cooperative member district staff
follow procedures for identification, evaluation, placement, and delivery of services to children with disabilities provided in the
Illinois State Board of Education's Special Education rules. For those students who are not eligible for services under IDEA, but,
because of disability as defined by Section 504 of the Rehabilitation Act of 1973, need or are believed to need special
instruction or related services, the District shall assist our districts with the establishment and implementation of procedural
safeguards. The safeguards shall cover students' identification, evaluation, and educational placement. This system shall include
notice, an opportunity for the student's parent(s)/guardian(s) to examine relevant records, an impartial hearing with opportunity
for participation by the student's parent(s)/guardian(s), and representation by counsel, and a review procedure.

If necessary, students may also be placed in nonpublic special education programs or education facilities.

LEGAL REF.:

Americans With Disabilities Act, 42 U.S.C. §12101 et seq.

Individuals With Disabilities Education Improvement Act of 2004, 20 U.S.C. §1400 et seq.

Rehabilitation Act of 1973, Section 504, 29 U.S.C. §794.

105 ILCS 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02b.

23 Ill.Admin.Code Part 226.

34 C.F.R. §300.

CROSS REF.:7:230 (Misconduct by Students with Disabilities)

ADOPTED:January 21, 2014
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The Black Hawk Area Special Education District SEJA #865 \ SECTION 6 - INSTRUCTION \

Document Status: Draft Update – District

6:240 Field Trips

Field trips are permissible when the experiences are an integral part of the curriculum and/or contribute to the District's
educational goals.

All field trips must have the Director or designee's prior approval, except that field trips beyond a 200-mile radius of the school or
extending overnight must have the prior approval of the Board. The following factors are analyzed when determining whether to
approve a field trip: educational value, student safety, parent concerns, heightened security alerts, and liability concerns. On all
field trips, a bus fee set by the Director or designee may be charged to help defray the transportation costs.

Parents/guardians of students: (1) shall be given the opportunity to consent to their child's participation in any field trip,; and (2)
are responsible for all entrance fees, food, lodging, or other costs, except that the District will pay such costs for students who
qualify for a fee waiver under Board policy 4:140, Waiver of Student Feesfree or reduced school lunches. All non-participating
students shall be provided an alternative experience. Any field trip may be cancelled without notice due to danger to students,
staff, or chaperones. Monies deposited may be forfeited.

Privately arranged trips, including those led by District staff members, shall not be represented as or construed to be sponsored
by the District or school. The District does not provide liability protection for privately arranged trips and is not responsible for
any damages arising from them.

Recreational Class Trips

Recreational class trips are permissible provided they do not interfere with the District's educational goals. The provisions in this
policy concerning field trips are also applicable to recreational class trips, except those regarding educational value.

LEGAL REF.:105 ILCS 5/29-3.1.

CROSS REF.:4:140 (Waiver of Student Fees), 7:10 (Equal Educational Opportunities), 7:270 (Administering Medicines to
Students)

ADOPTED:October 22, 2013
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The Black Hawk Area Special Education District SEJA #865 \ SECTION 6 - INSTRUCTION \

Document Status: Draft Update – District

6:250 Community Resource Persons and Volunteers

The Governing Board encourages the use of volunteers to: (1) increase students' educational attainment; (2) provide enrichment
experiences for students; (3) increase the effective utilization of staff time and skills; (4) give more individual attention to
students; and (5) promote greater community involvement.

Volunteers may be used:

1. For non-teaching duties not requiring instructional judgment or evaluation of students;
2. For supervising study halls, long distance teaching reception areas used incident to instructional programs transmitted by

electronic media (such as computers, video, and audio), detention and discipline areas, and school-sponsored
extracurricular activities;

3. To assist with academic programs under a certificated teacher's immediate supervision;
4. To assist in times of violence or other traumatic incidents within the District by providing crisis intervention services to

lessen the effects of emotional trauma on staff, students, and the community, provided the volunteer meets the
qualifications established by the Ill. School Crisis Assistance Team Steering Committee;

5. As a guest lecturer or resource person under a certificated teacher's direction and with the administration's approval; or
6. As supervisors, chaperones, or sponsors for non-academic school activities.

The Director shall follow Board policy 4:175, Convicted Child Sex Offender; Screening; Notifications, to establish procedures
for securing and screening resource persons and volunteers. A person who is a sex offender, as defined by the Sex Offender
Registration Act, or a violent offender against youth, as defined in the Child Murderer and Violent Offender Against Youth
Registration Act, is prohibited from being a resource person or volunteer. All volunteer coaches must comply with the
requirement to report hazing in policy 5:90, Abused and Neglected Child Reporting.

LEGAL REF.:

105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-22.34b.

720 ILCS 5/12C-50.1, Failure to Report Hazing.

730 ILCS 150/1 et seq., Sex Offender Registration Act.

730 ILCS 152/101 et seq., Sex Offender Community Notification Law.  and

730 ILCS 154/75 et seq.-105, Murderer and Violent Offender Against Youth Community Notification Law.

730 ILCS 154/101 et seq., Murderer and Violent Offender Against Youth Registration Act.

CROSS REF.:4:175 (Convicted Child Sex Offender; Screening; Notifications), 5:90 (Abused and Neglected Child Reporting),
4:170 (Safety), 5:280 (Duties and Qualifications), 8:30 (Conduct on School Property), 8:95 (Parental Involvement)

ADOPTED:February 10, 2015
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The Black Hawk Area Special Education District SEJA #865 \ SECTION 7 - STUDENTS \

Document Status: Draft Update – District

7:50 School Admissions/Eligibility for Services

 

Special education services shall be available to identified children with disabilities between the ages of three (3) and twenty-one
(21) years who are enrolled in any program organized and implemented under the auspices of the District. The special
education student who becomes twenty-one (21) years of ages during the school year shall be allowed to finish the school year
and extended school year if so determined by the IEP team.

The student who has successfully completed a secondary program shall be granted a diploma by the student's resident school
district and all eligibility for public school education is terminated. The parent, and, if appropriate, the student shall participate in
the decision to terminate public school responsibility prior to age twenty-one (21) by accepting a high school diploma.

LEGAL REF.:

Family Educational Rights and Privacy Act, 20 U.S.C. §1232.

McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq.

Illegal Immigrant and Immigrant Responsibility Act of 1996, 8 U.S.C. §1101.

Individuals With Disabilities Education Improvement Act, 20 U.S.C. §1400 et seq.

Rehabilitation Act, Section 504, 29 U.S.C. §794.

105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/26-1, 5/26-2, 5/27-8.1, 10/8.1, 45/, and 70/.

325 ILCS 50/ and 55/.

410 ILCS 315/2e.

20 Ill.Admin.Code Part 1290, Missing Person Birth Records and School Registration.

23 Ill.Admin.Code Part 226, Special Education.

23 Ill.Admin.Code Part 375, Student Records.

CROSS REF.:6:135 (Accelerated Placement Program), 6:140 (Education of Homeless Children), 6:300 (Graduation
Requirements), 7:60 (Residence), 7:70 (Attendance and Truancy), 7:100 (Health, Eye, and Dental Examinations; Immunizations;
and Exclusion of Students), 7:340 (Student Records)

ADOPTED:January 16, 2018
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The Black Hawk Area Special Education District SEJA #865 \ SECTION 7 - STUDENTS \

Document Status: Draft Update – District

7:340 Student Records

School student records are confidential.  Information from them shall not be released other than as provided by law.  A school
student record is any writing or other recorded information concerning a student and by which a student may be identified
individually that is maintained by a school or at its direction by a school employee, regardless of how or where the information is
stored, except as provided in State or federal law as summarized below:

1. Records kept in a staff member’s sole possession.
2. Records maintained by law enforcement officers working in the school.
3. Video and other electronic recordings (including without limitation, electronic recordings made on school buses) that are

created in part for law enforcement, security, or safety reasons or purposes. The content of these recordings may become
part of a school student record to the extent school officials create, use, and maintain this content, or it becomes available
to them by law enforcement officials, for disciplinary or special education purposes regarding a particular student.

4. Any information, either written or oral, received from law enforcement officials concerning a student less than the age of 17
years who has been arrested or taken into custody.

State and federal law grant students and parent(s)/guardian(s) certain rights, including the right to inspect, copy, and challenge
school student records.  The information contained in school student records shall be kept current, accurate, clear and relevant. 
All information maintained concerning a student receiving special education services shall be directly related to the provision of
services to that child.  The District may release directory information as permitted by law, but parent(s)/guardian(s) shall have the
right to object to the release of information regarding their child.  However, the District will comply with an ex parte court order
requiring it to permit the U.S. Attorney General or designee to have access to a student’s school records without notice to, or the
consent of, the students’ parent(s)/guardian(s). Upon request, the District discloses school student records without consent to
officials of another school district in which a student has enrolled or intends to enroll, as well as to any person as specifically
required by State or federal law.

The Director shall fully implement this policy and designate an official records custodian for each school who shall maintain and
protect the confidentiality of school student records, inform staff members of this policy, and inform students and their
parents/guardians of their rights regarding school student records.

Student Biometric Information Collection

The Director or designee may recommend a student biometric information collection system solely for the purposes of
identification and fraud prevention.  Such recommendation shall be consistent with budget requirements and in compliance with
State law. Biometric information means any information that is collected through an identification process for individuals based
on their unique behavioral or physiological characteristics, including fingerprint, hand geometry, voice, or facial recognition or iris
or retinal scans.

Before collecting student biometric information, the District shall obtain written permission from the person having legal
custody/parental responsibility or the student (if over the age of 18).  Upon a student’s 18th birthday, the District shall obtain
written permission from the student to collect student biometric information. Failure to provide written consent to collect biometric
information shall not be the basis for refusal of any services otherwise available to a student.

All collected biometric information shall be stored and transmitted in a manner that protects it from disclosure. Sale, lease, or
other disclosure of biometric information to another person or entity is strictly prohibited.

The District will discontinue use of a student’s biometric information and destroy all collected biometric information within 30
days after: (1) the student graduates or withdraws from the School District, or (2) the District receives a written request to
discontinue use of biometric information from the person having legal custody/parental responsibility of the student or the student
(if over the age of 18). Requests to discontinue using a student’s biometric information shall be forwarded to the Director or
designee.

The Director or designee shall develop procedures to implement this policy consistent with State and federal law. 

LEGAL REF.:       

Chicago Tribune Co. v. Chicago Bd. of Ed., 332 Ill.App.3d 60 (1st Dist. 2002).

Owasso I.S.D. No. I-011 v. Falvo, 534 U.S. 426 (2002).
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Family Educational Rights and Privacy Act, 20 U.S.C. §1232g implemented by 34 C.F.R. Part 99.

Children’s Privacy Protection and Parental Empowerment Act, 325 ILCS 17/.

105 ILCS 5/10-20.21b, 5/20.37, 5/20.40, and 5/14-1.01 et seq.

105 ILCS 10/, Illinois School Student Records Act.

50 ILCS 205/7.

750 ILCS 5/602.11.

23 Ill.Admin.Code Parts 226 and 375.

CROSS REF.:         5:100 (Staff Development Program), 5:130 (Responsibilities Concerning Internal Information), 7:15 (Student
and Family Privacy Rights)

ADOPTED:            February 20, 2018

Drafts

Drafts
21 of 26



The Black Hawk Area Special Education District SEJA #865 \ SECTION 8 - COMMUNITY RELATIONS \

Document Status: 5-Year-Review - Needs Review

8:25 Advertising and Distributing Materials in Schools Provided by Non-School Related Entities

No material or literature shall be posted in District property or distributed to students by non-school related organizations or
individuals.

Commercial Companies and Political Candidates or Parties

No part of the District, including facilities, the name, the staff, and the students, shall be used for advertising or promoting the
interests of any commercial company except as authorized by and consistent with administrative procedures and approved by
the Board.

Material from candidates and political parties will not be accepted for posting or distribution, except when used as part of the
curriculum.

LEGAL REF.:

Berger v. Rensselaer Central School Corp., 982 F.2d 1160 (7th Cir. 1993), cert. denied, 113 S.Ct. 2344 (1993).

DiLoreto v. Downey Unified School Dist., 196 F.3d 958 (9th Cir. 1999).

Hedges v. Wauconda Community Unit School Dist., No. 118, 9 F.3d 1295 (7th Cir. 1993).

Lamb's Chapel v. Center Moriches Union Free School Dist., 113 S.Ct. 2141 (1993).

Sherman v. Community Consolidated School Dist. 21, 8 F.3d 1160 (7th Cir. 1993), cert. denied, 114 S.Ct. 2109 (1994).

Victory Through Jesus Sports Ministry v. Lee's Summit R-7 Sch. Dist.,640 F.3d 329 (8th Cir. 2011), cert. denied, 132 S.Ct. 592
(2011).

ADOPTED:October 22, 2013
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Document Status: Draft Update - New

5:20-E Resolution to Prohibit Sexual Harassment
New/Unpublished Section

PRESSPlus1 WHEREAS, Section 10-20 of the School Code (105 ILCS 5/10-20) grants school boards other powers that are not
inconsistent with their duties;

WHEREAS, Section 1-5 of the State Officials and Employees Ethics Act (5 ILCS 430/1-5) includes school districts within the
definition of a governmental entity;

WHEREAS, Section 5-65 of the State Officials and Employees Ethics Act (5 ILCS 430/5-65, added by P.A. 100-554) provides
that all persons have a right to work in an environment free from sexual harassment;

WHEREAS, Section 70-5 of the State Officials and Employees Ethics Act (5 ILCS 430/70-5, amended by P.A. 100-554)
requires governmental entities to adopt an ordinance or resolution establishing a policy to prohibit sexual harassment which, at a
minimum, includes: (1) a prohibition on sexual harassment; (2) details on how an individual can report an allegation of sexual
harassment, including options for making a confidential report to a supervisor, ethics officer, Inspector General, or the Ill. Dept. of
Human Rights; (3) a prohibition on retaliation for reporting sexual harassment allegations, including availability of whistleblower
protections under the Act, the Whistleblower Act (740 ILCS 174/), and the Ill. Human Rights Act (775 ILCS 5/); and (4) the
consequences: (a) of a violation of the prohibition on sexual harassment; and (b) for knowingly making a false report;

THEREFORE, BE IT RESOLVED, by the Board of Education of [insert name], [insert county] County, Illinois, as follows:

Section 1:   The Board adopts Board policy 5:20, Workplace Harassment Prohibited, attached as Exhibit A, which contains
the following: (1) a prohibition on sexual harassment; (2) detail regarding how an individual can report an allegation of sexual
harassment, including options for making a confidential report to an immediate supervisor, the Building Principal, an
administrator, the Nondiscrimination Coordinator, a Complaint Manager, or the Ill. Dept. of Human Rights; (3) a prohibition on
retaliation for reporting sexual harassment allegations and a statement regarding the availability of whistleblower protections
under the State Officials and Employees Ethics Act, the Whistleblower Act, and the Ill. Human Rights Act; and (4) the
consequences: (a) of a violation of the prohibition on sexual harassment; and (b) for knowingly making a false report.

Section 2:   Any prior versions of Board policy 5:20, Workplace Harassment Prohibited, adopted by the Board are
superseded by this Resolution.

Adopted this ____ day of __________, 20___.

Attested by:                                                                 , Board President

Attested by:                                                                 , Board Secretary

Question 1. If including this Resolution in the Board Policy Manual, please indicate the county or counties to be inserted in the
body. If not including the Resolution, type "Not Including" and select Not Adopted as the status before saving.
Answer: Rock Island, Mercer, and Henry

PRESSPlus Comments

PRESSPlus 1.  The State Officials and Employees Ethics Act, 5 ILCS 430/70-5(a), amended by P.A. 100-554, requires school districts to adopt
a resolution establishing a policy to prohibit sexual harassment. See pending Issue 97 updates to policy 5:20, Workplace Harassment Prohibited. This
Resolution is not required to be included with the Board Policy Manual. If the Board would like to include it, the updated policy 5:20, Workplace
Harassment Prohibited must be adopted as well.  Issue 97, January/February 2018
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Document Status: Not Adopted

6:135 Accelerated Placement Program
New/Unpublished Section

The District provides an Accelerated Placement Program (APP).PRESSPlus1 The APP advances the District’s goal of providing
educational programs with opportunities for each student to develop to his or her maximum potential.PRESSPlus2 The APP
provides an educational setting with curriculum options usually reserved for students who are older or in higher grades than the
student participating in the APP. APP options include, but may not be limited to: (a) accelerating a student in a single subject; (b)
other grade-level acceleration; and (c) early entrance to kindergarten or first grade.PRESSPlus3 Participation in the APP is open
to all students who demonstrate high ability and who may benefit from accelerated placement. It is not limited to students who
have been identified as gifted and talented. Eligibility to participate in the District’s APP shall not be conditioned upon the
protected classifications identified in Board policy 7:10, Equal Educational Opportunities, or any factor other than the student’s
identification as an accelerated learner.

The Superintendent or designee shall implement an APP that includes:

1. Decision-making processes that are fair, equitable, and involve multiple individuals, e.g. District administrators, teachers,
and school support personnel, and a student’s parent(s)/guardian(s);PRESSPlus4

2. Notification processes that notify a student’s parent(s)/guardian(s) of a decision affecting a student’s participation in the
APP; and

3. Assessment processes that include multiple valid, reliable indicators.

The Superintendent or designee shall annually notify the community, parent(s)/guardian(s), students, and school personnel about
the APP, the process for referring a student for possible evaluation for accelerated placement, and the methods used to
determine whether a student is eligible for accelerated placement.PRESSPlus5 Notification may: (a) include varied
communication methods, such as student handbooks and District or school websites; and (b) be provided in multiple languages,
as appropriate.PRESSPlus6

LEGAL REF.:       

105 ILCS 5/14A.

CROSS REF.:         6:10 (Educational Philosophy and Objectives), 6:130 (Program for the Gifted), 7:10 (Equal Educational
Opportunities), 7:50 (School Admissions and Student Transfers To and From Non-District Schools)

PRESSPlus Comments

PRESSPlus 1.  State law requires this subject matter to be covered by policy and controls its content. 105 ILCS 5/14A,
amended by P.A. 100-421, eff. 7-1-18 (the Accelerated Placement Act (APA)). See the footnotes available at PRESS Online for
more information. Issue 98, May/June 2018

PRESSPlus 2.  Optional. Ensure this statement matches the board’s current educational philosophy and objectives; see Board
policy 6:10, Educational Philosophy and Objectives. If edits are adopted, select Adopted with Additional District Edits as
the Save Status, and edit as adopted by the Board. Issue 98, May/June 2018

PRESSPlus 3.  Attorneys disagree whether the APA conflicts with 105 ILCS 5/10-20.12 The APA requires accelerated
placement to include early entrance to kindergarten and early entrance to first grade. 105 ILCS 5/10-20.12 permits districts to
offer early entrance to kindergarten or first grade “based upon an assessment of the student’s readiness to attend school.” 105
ILCS 5/10-20.12 also states that students may enter first grade early when they: (1) are assessed for readiness; (2) have
attended a non-public preschool and continued their education at that school through kindergarten; (3) were taught in
kindergarten by an appropriately certified teacher; and (4) will attain the age of 6 years on or before December 31. See also
policy 7:50, School Admissions and Student Transfers To and From Non-District Schools. Consult the board attorney for
guidance. Issue 98, May/June 2018

PRESSPlus 4.  105 ILCS 5/14A-32(a)(2), added by P.A. 100-421, eff. 7-1-18, requires that the accelerated placement policy
include “a fair and equitable decision-making process that involves multiple persons and includes a student’s parents or
guardians” but does not specify what individuals are to be involved or limit those individuals to district employees. Amend this
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listing to align with the local board’s preference. If edits are adopted, select Adopted with Additional District Edits as the
Save Status, and edit as adopted by the Board. Issue 98, May/June 2018

PRESSPlus 5.  Optional. 105 ILCS 5/14A-32(b)(1) permits, but does not require “procedures for annually informing the
community at-large, including parents or guardians, about the accelerated placement program and the methods used for the
identification of children eligible for accelerated placement.” If edits are adopted, select Adopted with Additional District
Edits as the Save Status, and edit as adopted by the Board. Issue 98, May/June 2018

PRESSPlus 6.  Optional. 105 ILCS 5/14A does not require this, but it is a recommended best practice and aligns with sample
policy 7:10, Equal Educational Opportunities. If edits are adopted, select Adopted with Additional District Edits as the Save
Status, and edit as adopted by the Board. Issue 98, May/June 2018
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